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はじめに 

■ この資料について 

この資料では、「エイジレス 80 コネクト 業務システム」についてご説明します。 

最新のマニュアルにつきましては、弊社ホームページ（http://www.nri-social.co.jp/a80/） 

へ掲載いたします。 

 

■ ページ番号の表記について 

ページ番号は、「（章番号）-（ページ番号）」で表示しています。 

例：第１章の１ページ → 1-1 
 

目次ではページ番号のみ記載しておりますので、目次でページを確認された際は、 

ページの前に章番号を付けたページをご確認ください。 

 

 

 

 

 

 

 

 

 

 

 

http://www.nri-social.co.jp/a80/




『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 1 

もくじ 

第１章 業務システム全般（基本操作） 
 

１.マウス・キーボード操作／用語説明／項目の入力について ····················· 1 

２.業務システムの基本的な流れ ·············································· 11 

３.業務システムの開き方／閉じ方 ············································ 12 

４.業務システムのメニュー ·················································· 13 

５.初期画面································································ 17 

６.新規登録画面···························································· 18 

７.検索条件画面···························································· 19 

８.検索結果一覧画面 ························································ 20 

９.照会画面································································ 26 

１０.出力条件画面 ·························································· 27 

１１.印刷の操作···························································· 29 

１２.エクセル変換の操作 ···················································· 34 
 

第２章 業務システム全般（いろいろな機能） 
 

１.現在開いている画面の確認・整列 ··········································· 1 

２.らくらく検索····························································· 2 

３.メール送信（メールボタン） ··············································· 4 

４.地図の表示（地図ボタン） ················································· 4 

５.ダブルクリックでジャンプ機能 ············································· 6 

６.連続入力モード（番号入力で検索結果へデータを追加） ······················· 7 

７.初期表示項目の設定（検索結果一覧） ······································· 9 

８.列の幅と項目表示順の変更（一覧画面） ···································· 11 



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 2 

９.画面固定（一覧画面） ··················································· 14 

１０.データ一括変更 ······················································· 15 

１１.データを管理画面（検索結果一覧）へ表示（管理選択ボタン） ············· 17 

１２.ツリー機能 ··························································· 18 

１３.パターンの利用 ······················································· 23 

１４.コードを細分化する ··················································· 25 

１５.職群コード入力時のキーワード検索 ····································· 26 

１６.自由項目の活用 ······················································· 28 

１７.カルテの活用 ························································· 33 

１８.自由項目・カルテ区分のポップアップ表示（警告機能） ··················· 48 

１９.ワード起動・エクセル起動 ············································· 52 

２０.フォルダショートカット機能 ··········································· 55 

２１.帳票デザイン機能 ····················································· 57 

２２.自由帳票（一覧） ····················································· 69 

２３.自由帳票（単票） ····················································· 73 

２４.スペシャルメニューの登録 ············································· 74 
 

第３章 会員の処理（基本操作） 
 

１.新規会員の登録 ·························································· 1 

２.会員の検索 ····························································· 11 

３.会員情報の照会 ························································· 15 

４.会員情報の変更・削除 ··················································· 20 

５.会員関連帳票の出力 ····················································· 23 

６.会費入金の登録 ························································· 30 



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 3 

７.会費入金明細帳の出力 ···················································· 34 

８.会費入金の検索 ·························································· 35 

９.会費入金の取消・修正 ···················································· 36 

１０.会費入金関連帳票の出力 ················································ 37 
 

第４章 会員の処理（いろいろな機能） 
 

１.郵便番号と会員支部・地域班の紐付け ······································· 1 

２.仮会員の登録と承認処理 ··················································· 4 

３.顔写真の登録····························································· 8 

４.職群班の登録···························································· 17 

５.役員の登録······························································ 25 

６.研修の登録······························································ 31 

７.移動情報の登録 ·························································· 37 

８.事故の登録······························································ 40 

９.会員分析································································ 46 

１０.会員住所の距離検索・地図表示 ·········································· 58 

１１.適正就業の管理 ························································ 64 

１２.ポイント管理 ·························································· 64 

１３.会員別月別就業時間一覧表（平均就業時間等の確認） ······················ 65 

１４.会員データ一括変更 ···················································· 67 

１５.会員＜参照＞タブのデザイン変更 ········································ 68 

１６.賛助会員の登録 ························································ 71 

１７.特別会員の登録 ························································ 79 

１８.ＯＡ化以前の配分金登録 ················································ 88 



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 4 

１９.ゆうちょ Biz テストデータ作成 ········································· 90 
 

第５章 発注者の処理（基本操作） 
 

１.新規発注者の登録 ························································ 1 

２.発注者の検索 ···························································· 5 

３.発注者情報の照会 ························································ 9 

４.発注者情報の変更・削除 ················································· 12 

５.発注者関連帳票の出力 ··················································· 13 

６.発注者から連絡を受けた時の処理の流れ ··································· 16 
 

第６章 発注者の処理（いろいろな機能） 
 

１.法人番号公表情報を活用した発注者登録補助機能 ···························· 1 

２.発注者分析 ······························································ 4 

３.申込票 ·································································· 9 

４.発注者データ一括変更 ··················································· 12 
 

第７章 受注の処理（基本操作） 
 

１.新規受注の登録 ·························································· 1 

２.受注の検索 ····························································· 16 

３.受注情報の照会 ························································· 20 

４.受注情報の変更・削除 ··················································· 25 

５.過去受注のコピー ······················································· 29 

６.受注票の出力 ··························································· 34 

７.契約書の出力 ··························································· 37 

８.就業報告書の出力 ······················································· 47 



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 5 

９.その他の受注関連帳票の出力 ·············································· 52 

１０.受注画面からの就業報告登録 ············································ 57 
 

第８章 受注の処理（いろいろな機能） 
 

１.進捗管理································································· 1 

２.就業会員マッチング ······················································· 6 

３.受注一括コピー ··························································· 8 

４.一括不調登録···························································· 12 

５.受注データ一括変更 ······················································ 14 

６.見積パターンの利用 ······················································ 15 

７.職群コードと見積パターンの関連付け ······································ 16 

８.見積事務費率一括変更 ···················································· 20 

９.見積明細の入力（積算見積の入力） ········································ 22 

１０.見積配分機能 ·························································· 32 

１１.就業会員の就業期間整合性チェック ······································ 33 

１２.会員ツリーから就業会員を登録 ·········································· 34 

１３.就業場所に近い会員を検索 ·············································· 36 

１４.就業会員のカルテ登録 ·················································· 40 

１５.就業会員スケジュール ·················································· 41 

１６.就業希望会員の登録 ···················································· 54 

１７.求人情報の登録 ························································ 56 

１８.契約書の個別印刷ワード・エクセル ······································ 58 

１９.会員就業状況一覧表（継続就業の確認） ·································· 59 

２０.受注データエクセル出力（独自様式のエクセルファイル出力） ·············· 62 



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 6 

２１.受注データ自由帳票（単票） ··········································· 69 

２２.複数受注をまとめて予算・実績を確認（請求区分の活用） ················· 75 

２３.受注分析 ····························································· 76 
 

第９章 就業報告登録と請求処理（基本操作） 
 

１.就業報告の登録 ·························································· 1 

２.就業報告入力確認表の出力 ··············································· 14 

３.就業報告データの検索 ··················································· 17 

４.就業報告内容の照会 ····················································· 19 

５.就業報告内容の変更・削除 ··············································· 22 

６.就業報告未入力確認表の出力 ············································· 24 

７.請求データ作成 ························································· 25 

８.請求書の出力 ··························································· 29 

９.未収金明細帳の出力 ····················································· 35 

１０.請求データの変更（請求データ削除） ··································· 38 

１１.就業報告関連帳票の出力 ··············································· 40 
 

第 10章 就業報告登録と請求処理（いろいろな機能） 
 

１.簡易就業報告登録 ························································ 1 

２.就業報告データ一括変更 ·················································· 4 

３.就業報告画面の警告機能（現金支払・会費未納入） ·························· 5 

４.按分処理 ································································ 6 

５.前受金を差し引いた請求書の出力 ·········································· 7 

 

  



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 7 

第 11章 未収管理と入金処理（基本操作） 
 

１.請求データの検索 ························································· 1 

２.未収関連帳票の出力 ······················································· 5 

３.入金の登録······························································· 7 

４.入金明細帳の出力 ························································ 11 

５.入金の検索······························································ 13 

６.入金の取消・修正 ························································ 14 

７.領収証の出力···························································· 15 

８.未入金管理台帳の出力 ···················································· 18 

９.その他の入金関連帳票の出力 ·············································· 21 
 

第 12章 未収管理と入金処理（いろいろな機能） 
 

１.前受金の処理····························································· 1 

 

第 13章 配分金の集計処理（基本操作） 
 

１.配分金確定前の確認 ······················································· 1 

２.配分金の確定····························································· 3 

３.配分金関連帳票の出力・データ作成 ········································ 15 

４.月次更新································································ 25 

 

第 14章 配分金の集計処理（いろいろな機能） 
 

１.調整額控除······························································· 1 

２.設定額控除······························································· 5 

３.旅費交通費精算 ··························································· 9 



『エイジレス８０ コネクト』 ご利用の手引き（業務システム編） 

もくじ 8 

 

第 15章 統計処理 
 

１.統計の出力手順 ·························································· 1 

２.統計の内容について ······················································ 5 

３.全国統計調査データ作成 ················································· 21 
 

第 16章 分析・事業 

１.年度統計分析 ···························································· 1 

２.事業予算実績 ···························································· 3 
 

第 17章 管理 
 

１.管理メニューについて ···················································· 1 

２.業務管理 ································································ 4 

３.金融機関管理 ···························································· 9 

４.会費額一括設定 ························································· 12 

５.往復はがき返信用宛名 ··················································· 13 

６.ログ参照 ······························································· 14 

７.ユーザー設定 ··························································· 15 

 

 

 

 


